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B : ‘ "~ Government of India
mestry of Road Transport and Highways
(Establxshment i1 Section}

New Delhi, the 12" August 2013
OFFICE ORDER

Sub Norms for settmg up of new PMU/PIU for the EPC iject .of MORT&H— reg.

: The Competent Authorlty 1n the Mlmsny of Road Transport and nghways have
approved the followmg norms for settmg up of new PMU/PIU Office for EPC Project in the
Munstry - : . ; _

L (i) ; bvery PIU sha[l be headed by an officer of the rank of Supermtf:ndmg Engineer/
Executivc Engmeel and supportcd by an officer of the rank of Executivé Engineer/ .
~ Assistant Executive Engmee; - PIU headed by SE will look after the work of worth
Rs 500 Crores or more. . The PIU headed by EE will Jook after the work of worth
“.Rs. 200 Crores to Rs. 500 Crore The PMU wx!l be. headed by. a Chlef Bngmeer

(if) Hmng of Office Accmnoﬁaﬂon

- For. hmng of ofﬁce acwrnmodatxon fo; PMU/PIU the norms based on CPWD
gurdelme zSSLed v1cle OM No. 11015/}/08-Po} i Dtd. 07/08/1998 w:H be as under:

Sr | Office to ke Cm pet area | Cei 7 ing. fm Ma.ztmf{gm limnit for
No | f'readea' by (’"‘!’ frrt=*) “-rents(Rs) | - Security Deposit &
o O = B Advance Rent
o T CE/SE 200 00 . 50,000.00 | Three months rent as

s o ERT 1 I00.00 - 30,000.00 | deposit and one month

59 AEE .. 80.00 20,000.00 | rent as advance

e rea.sea’ te 1.5times for melro cifies.

In ordcl to have a uniform procedure for hlrmg office .accommodation for-
PMU/PIU the followmg provedure shall be ?o!'owe -4 :

a) . "An open advemsemem in two local / rcglonal dailies shall be given, mvarmo!v
ont oﬂhe two {q‘:onai dailies, one should be of the verpacular Janguage.
1) Ir; case there is necessity of cummtttmg any annual rent increase in the leasc
. Agreement,- the same shall be negotiated with the owner and in no case, the annual-
rent increase. shali be more than 4%, '
¢) Annual increase of 4% will be admissible only on ‘annual cxtensmn and not on
. new hiring. :
- d) In case of non avallablllty of office accommodation within the prescribed monthly
: rent ceiling, the carpet area shall be reduced up to 75% in each category.
_e) In case of any relaxation sought by'a PMU/PIU from the above guidelines, the -
. same should be referred to the HQ with full details / justifications.
" f) The proposed rental ceiling will bc valid for a per;od of 3 years after which, they
. . may be revxewad afresh. _ _ i% .
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- (iii) Office Furniture
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a) The maximum ceiling limit for office furniture of PMU/PIU:will be as under:-

- Norms (maximum limit)

e
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SF Item
Nao. : % e
. | Offi ce Tab[e and 1 each for CE, SE, EE, AEE .
Ol : - TP LI -
' ii)... .| Visitor Chairs . [ 15 Nos for-each office
i) © | Meeting Table with | I set for each pffice
g 12 Chairs . = .
. iv) Sofa Set (3+1+1 | One for each office
o seater) . : : s fay o -
V) Steel Almirah 5 Nos one of which is with locker for each office
I vi) . . | Filing cabinets . | 5 Nos for each office . :
vii) | Air conditioners _ 1 each for CE, SE, EEs and for Meetmg Hall
viii} | Aircoolers. 5 Nos for each office.
' xi) Intercom System . | One system for office headed by CE/SB
X) | Generator/ Invertors | One for each office ‘
xi} -~ | Water Cooler One for each office
I Xit):: . Water filter One for each office . b
xiii) | Fax Machine - - One for each office
. [xiv) | Photocopier One for each office ~Deskiop |
l | %) Computers 1 each for CE, SE, EE, AEE :
Xvi) Smaller Office Table | One,. for each for Accountam Office Assistant &
+ Chair - | Steno/PA 3 :
' Xvii). _Telephone facilities | AS per extant guidelines. |
For CE 4
ForSE As per extant gmde!mes ' : e [
. For EE/AEE As per functional requirement with the approval of the |
e e 3 Comipetent Authority & us per extant guidélines.
xviiiy | Carpet/V enetian As per requirement for CE & SE (Costing not more th&’l
' blinds/Curtains | Rs.10000/- per room) .
Xix) | Maintenancs  Girant With & cap of Rs.30000/- per mqnth for office lieaded by |
| for - stationery, | CE/SE g : :
‘ Electric and | With.a cap of Rs. 25000/— per monith for office headed by |
| Telephorie billsetc. | EE, - , : o
i w3/
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¥
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One desktop éomp'uter may be provided to each employee working in PIU/PMU.

One stand alone laser printer may be prov_i_dgq to each CE )' SE afjgi onefor two :

T, fEES;!_-?.:.‘--:-s‘ HE -

v @)

local area network by using one computer as server. . 3
Peripherals like UPS etc may be provided as per the computers mstalleq.'

In order to Sha;é ;t.hc ﬁies;‘aﬁd peripherals like printers q:t;; PMU/PIU may_estabhsh.

For office 'fﬁfg'?‘i{uré such as tables, chairs, racks, dlmirahs, book shelf, AC, air

cooler, water cooler, water filter, photocopy ‘machine, fax machine, generator /
inverter ete, due procedure for calling quotations at DGS&D rate may be followed. - :

i All'fii;nituxfe and equipment shall be of reputed m'ake.

(V) Supportinig Stasr

~ For éac_h PIU uhjt tire suppdr'l"ing staff wi_lf‘_'be as under;

.-a)
b)
c)-

d)

€)

9

One PA / Steno will be provided to each CE & SE level officers and one for two BE
level officers, "0 .. . '
One Office Accotntant will be provided to each PI U/PMU.
One Office Assistant will be provided'to each PIU/PMU.
One Data Entry Operator to each Ees will be provided. . -

One Peon to'each CE & SE level-officer and one for two ER level officers will be

provided.- _ - o1 : _ 5 "
One Chowkidar on full time basis and Safjawala on part time basis will be provided,

Two site: Engineers / Rigld Engincer. wili be prb‘i{iﬁitét{'é’t' each PIU/PMU office on case
to 6§sé'_ba?si$:dépéndih_g upon the work load and staff, -

The above indjvidual / staff shali be engaged on contract basis through the

" placement agency ! security services ensuring the candidates having the following
minimium qualifications and experience: : '

e

(i) - For Stenographers:
Matriculation from recognized University / Board,
3 years of working experierice in the relevant fied.

Must possess speed of 80 WDNY in shorthand and 39 WP in typing,

Should be familizr wi th MS office in compuier,
Preference will be given to those who Possess diploma in secrétariat

practice / office management from Government  Institys ' :
 YWCA. L *bstitution / YMCA

8 a9 g

- )" For Accountant-

®. - B Com with minimum 50% marks,
o: . ng years’ experience in accounts and related work.
e Preference wil] pe given to those

wh bt
. eXamination of ICA & ICWA. Mo have  passed Intermediate

sl
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iij) ~ For Office Assistant:
]

Graduate with minimum 50% marks.
One year experience in related works.

iv)  For Site Erigine_(;r: 8o o : :
o Degree in Civil Engineering with more than ‘one year’s experience or,
e Diploma in Civil Engineering with more than 5 years’.experience.
o -Preference will be giver to the retired Government officers such as AE/

" AEE Bl
h)-' ‘The conk:biida;ed emolument proposed for appointment of various individuals can
. beasunder: N : : ‘ " :

i) PA/Stenographer’ = . Rs.20184/-
i) Accountant. = . . Rs.22645/-

fii)  Office Assistant , Rs.15218/-
iv) Site Engineer - BE (Civil) Rs.40,000/-
© . Diploma(Civil).  'Rs.30,000/-

%) . Data Entry Operator - "TRs.8000/-
vi)"  Peon - - Rs.7724/-

- vi)  Chowkidar = . . " Rs.7774/- -
viif) . Safaiwala (Part Time) -+ Rs.7724/-

The above consolidated emolument are the .maximum upper limits and -
emolument will be paid as per the amount agreed with the placemeént agency the
respective State Governments from time to time subject to the condition that they’
are not below the minimum wages laid down by the State Government concérnad

from time to time. -

v} Yakhieles for officers
F _ ‘

For hiring of vehicles for PLU/PMU staff, the norms are as under:

Sr Designation | . Type of vehicle | Monthly running cei!zfng1 :
No| . T o L fimgs

| Head of the PMU/PIU | SUV R © 3,000 Kms

-| (CB/SE/ER) . el 5 e B

iy The vehicles may be engaged by following normal financial canons/ rules and
~ procedures for inviting bids / quotations etc. It may be ensured that the vehicles
- which are hired shall be of good quality, with proper, maintenance for reliable
“performance. y v r . J et :
P o W5
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The above norms to set up PMU/PIU of Ministry for EPC pro;ects are

‘indicative and specific approval is required to be obtained from the Compctent

* Authority indjcating the financial implication i.e. recurring and non-recurring
i expcndrture along wrth the sources of fund for setting up of PIU/PMU ’

AI] concerned project zones may submit the specific proposal for settmg up
'PMU/PIUs in accordance with the above guidelines with funds reqwrement and its
Budget Head for appraval of the competent authority.

LG Th[S issues W1th the concurrence of IFD of Mzmstly of Road Tlan3port and:.

"HIghways vrdc thieir-U. O. No. 1400/TF-II dated 12, 08.2013.

(H.R. Meena)
Under Secxetary to the Governiment of India
: Fh. 23739028

To,

Pay & Accounts Off cer (Sectt ), M/o RT&H New Delhi. :

Cfo the Secretary (RT&H) ; : . e
- Olo DG/ADG-I/ADG- h/ADU-Hl I = i ' S
Al Chief Engineers .

All ROs of the M/o RT. &H

Chairman, NHAT =)

All Section, Mo RT&H

Finance wing '

Cash Sectior/ General Section/ Lmrar\/fr\! IC .
0 Off’ ce Order Bundle
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